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Important 
Dates
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June 30, 2026 –  Advance Pricing Cutoff

July 31, 2026 – Warehouse Opens for Hanging Signs

August 21, 2026 – Warehouse Closes for Hanging Signs
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Important: Hanging signs must ship separately to the advance 
warehouse using the hanging sign label ONLY.
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10′ DEPTH

8′
Maximum Height

20′ DEPTH

12′

30′+ DEPTH

16′

New Booth Height Guidelines

Maximum Height Maximum Height
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Order Process 



Insider Tip: Start 
with the Quote
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IMTS.com/exhibitor 

New for 2026: Simplified pricing — no longer weight-based
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How to Order

IMTS.com/eKit
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• Truss order placed separately 

• Freeman will review and finalize order

• Truss is provided through Freeman — 
outside truss isn’t permitted.

Hanging Truss

IMTS Exhibitor Workshop
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Signs under 20ft

IMTS Exhibitor Workshop

1) Indicate under 20 ft

2) Choose matching shape

3) Choose Size

Note: Each sign requires a separate order
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Signs over 20ft
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1) Indicate over 20 ft

2) Enter length in ft
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Who Does What (and Why There Are Two Invoices)
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Hanging Sign Process

IMTS Exhibitor Workshop | Hanging Signs

Submit Order IMTS Approval GES/Freeman 
Review

Ship to 
Advance 

Warehouse
Invoices Sent  Onsite 

Installation

(By June 30) (July 21-Aug 21)

 Guidelines met

 Documents complete

 Email confirmation
 Staff not required 

onsite during 
installation

• Final technical 
review

• May request 
additional 
information

• Ship sign separately

• Use Hanging Sign 
label

(Early August)
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Hanging Sign Best Practices
Expedite Approval and Ensure a Smooth Process

IMTS Exhibitor Workshop | Hanging Signs

• Booth layout submitted and approved 

• Submit approved layout with hanging sign order 

• Provide floorplan including weight, elevation, pick points, placement, 
and adjacent booths

• Maintain minimum 16’ clearance & clear sightlines 

• Provide engineer-approved assembly instructions (stamped drawings 
may be requested)   
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Inside the Hanging Sign Review Process
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Approved ExampleCommon Issues
• No dimensions 
• Sign too low
• Blocks sightlines
• Missing graphics
• Missing booth layout 
• Missing assembly 

instructions

• Dimensions included
• Booth and sign measurements 

clear
• 3D views form multiple angles
• Clear sightlines through hall
• 6-8’ between highest booth 

structure and bottom of sign

Germain, Hannah (External)Germain, Hannah (External)Allison KonczykMartha SproehnleBinkley, Anita (External)Tiffany FireisonMartin, Georgia (External)

Expedite Approval and Ensure a Smooth Process
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What to Include in Your Submission
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Placement in booth (with dimensions) Assembly instructions & pick points
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Shipping Your Sign

• Ship in separate container from freight

• Clearly label container “HANGING SIGN”

• Use Hanging Sign label 

• July 31 - August 21 delivery

Note: Include sign and crate weight in freight planner 
calculation 
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Contacts
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Hanging Sign Approvals 
IMTS Show Management
Holly Pope
(703) 827-8258
Hangingsigns@IMTS.com

Booth Layouts boothapprovals@IMTS.com

GES 
imtssigns@ges.com
(866) 280-7765

Truss and Motor 
Freeman
Valerie Collins
Manager – Rigging (Chicago & Region)
Valerie.Collins@freeman.com

mailto:Hangingsign@imts.com
mailto:imtssigns@ges.com
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QUESTIONS?
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